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In attendance: Jill Jones (Chair), Ashley Kistler, Rochelle Elva, Samantha Fonseca-Douguet,
Sarah Parsloe, Stephanie Henning, Zoe Pearson, Gloria Cook, Susan Montgomery, Robin
Gerchman, Mark Heileman, Emmanuel Kodzi, Raghabendra KC, Steve Booker, Tiffany
Griffin
I.

II.

Approval of Minutes from January 18 meeting; motion and seconded; approved.
Announcements
A.
B.

III.

Jill asked for our Jan. 31, 2022 meeting to be online, no opposition to this
request.
Discussion of our Role in the review of New Position Requests (1/31/22)
1. Please review requests in advance
2. Goal is to provide feedback to the department
3. We are not making a recommendation
4. Questions: contributions of the position to the department;
college, Gen Ed, do we see an overlap; how does it support the
college mission.
5. Positions then proceed to EC after the Curriculum Committee

Old Business

A. Divisional Exception for Honors (1 attachment) - Ashley
1. The Div. Exception has been edited per the curriculum
committee’s feedback
2. Ashley reported the feedback to the Honors Advisory Board
3. They agreed to revise the divisional feedback as suggested
4. Aligning the honors program to the Gen ed program
5. Moved and seconded to discuss
6. Students can use the exception for any division;
7. Unanimous support for the Honors Divisional Exception
B. Ethics Competency Requirement for Honors Degree Program Students (1
attachment) – Ashley
1. Training for additional faculty to teach E Competency
2. Moved and seconded;
3. Vote: Unanimous support
C. Health and Wellness Resolution (1 attachment) – Ashley
1. Circulated revised resolution.
2. Hiatus for future and allows Curriculum Committee to form a new
task force, with recommendations fall 2023

IV.

a. Discussion surrounding other options outside a defined
course; perhaps encourage other ways to meet students’
wellness needs.
b. Perhaps integrating in a general education course or a senior
seminar course in the majors
c. More touch points throughout the curriculum
3. Motion to approve revised resolution, seconded, passes

New Business
A. Incomplete policy (1 attachment) – Gloria presented
1. Need to establish a firm deadline for students to request
incomplete for a course
2. Allows guidelines for faculty to follow
3. Change deadline for Spring incomplete grades to be issued
4. Stephanie reassured that there are stopgaps in place to assist
students who face crisis at the end of the semester such as death
in the family, car accident, etc.
5. Gives professors the guidance to say no based on this policy
6. Policy also informs students of what is the context for requesting
an Incomplete for a course
7. This form is request not a mandate
8. Student friendly policy
9. Steve stated that this policy solves any financial aid challenges
that a student might face with having an Incomplete on the record
10. Discussion surrounding the deadline for Spring semester; needs
to state July 1 on the attachment.
11. Next steps: goes to EC and then full faculty
12. Motion and seconded; Passes
B. Supply Chain Concentration (1 attachment).
1.
Jill asked about how concentrations are created and approved
at Rollins. She read the statement below from the catalog.
2.
Stephanie clarified that concentrations appear on student
transcripts; and concentrations are defined within the department;
she emphasized that because this would be a change to the catalog
she looks to the faculty governance to help with oversight.
3. A concentration is a modification of a major
4. Curriculum Committee approves the curricular change
5. Mark explained the concentrations in the business program; they
are strictly elective
6. This would be the fourth concentration in the business program
7. Benefit of the concentration helps the department organize the
teaching of elective courses
8. Current concentrations: Family business, Finance/Accounting,
Marketing,
9. Supply Chain Concentration: create an avenue for students who
want to pick up a concentration.

V.
VI.

10. Emmanuel shared that they learned from alums the need for
technical skills for post-Rollins employment. There is a strong
interest among students for this concentration.
11. Major map: 3 separate core courses at the 300-level; 3 more specific
courses in the concentration.
12. AACSB does not define concentration
13. Discussion surrounding the language on concentration in the catalog
since it our practice is different from what is stated.
14. Motion to vote, seconded, motion passes;

Rochelle brought up the issue about recent events at the state level and
employability for graduates with the certificate in Racial Reconciliation and
Community Restoration. Suggestion to bring this up at the Faculty Meeting.

KC asked about E Comp training. Ashley said it will be at the end of semester.

Meeting adjourned at 1:40 PM

Divisional Exception for Honors
One divisional requirement may be taken outside of the Honors seminars.
1) The course must be identified by departments and approved by the division. We would
use the same divisional exception list available to students in the rFLA program.
2) The exception can be used for any divisional requirement (C, A, S, or H).
3) DIV courses must meet the standards for divisional ways of knowing as determined by
each division.
4) AP or IB scores cannot count toward the fulfillment of this requirement.
5) The Divisional Exception course can be used to replace HON 300 or 350S only.
6) Students will only be able to count one course outside the Honors program as a
divisional exception
7) This option would be open to all students in the Honors program immediately.

Ethics Competency Requirement for Honors Degree Program Students
The Honors Advisory Board moves that the ECMP requirement be extended to students in the
Honors Degree Program

Health and Wellness Resolution

The Health and Wellness Taskforce recommends that the CLA faculty permanently suspend the previous
Health and Wellness BCMP requirement, which was put on temporary hiatus in Spring 2020.
The taskforce feels that wellness is a crucial learning area for our students and recommends that the
faculty consider a reimagined dedicated wellness course once the College is able to dedicate resources to
developing and staffing the course. The Curriculum Committee recommends that a Health and Wellness
taskforce continue to consider ways to embed wellness in the CLA curriculum and that its
recommendations be presented to Curriculum Committee for consideration no later than Fall 2023.

Incomplete Grade Policy (Effective Fall 2022-23)
October 18, 2021
Approved by CC 1.25.2022
Rationale and summary of changes.
1. Establish a deadline (currently no deadline) of last day of semester/finals for filing for an
Incomplete Grade contract.
2. Establish guidelines for students and faculty to refer to to determine when an incomplete
grade is appropriate.
3. Change the deadline for when spring incomplete grades need to be resolved by July 1
instead of two weeks into the fall term. Align Holt’s incomplete deadline (60 days) with
CLA.
4. Remove the policy that unresolved incomplete grades convert automatically to an ‘F’
grade. This is no longer in alignment with practice
5. Ask faculty to submit the grade the student can expect to receive in the class if the
incomplete is not resolved by the agreed upon deadline.
Current Policy
INCOMPLETE WORK
A mark of ‘I,’ indicating that the work of a course is incomplete, may be assigned only when
serious and compelling circumstances beyond the control of the student – such as illness or
necessary absence from the campus – have made it impossible for the student to complete the
course work within the normal period. Students are responsible for completing the Contract for
an Incomplete Grade form available on the Registrar’s Office website
https://www.rollins.edu/registrar/forms/Incomplete_Grade_Contract.pdf.
Students contracting for a mark of ‘I’ in the fall term must complete the course work no later
than the end of the second week of the succeeding spring term. Students contracting for an ‘I’ in
the spring term must complete the work no later than the end of the second week of the
succeeding fall term. Failure to complete the course in the designated time will result in a grade
of ‘F.’
Faculty may not assign a grade of ‘I’ without the Contract for an Incomplete Grade, nor may a
faculty member not assign a grade, a de facto Incomplete. Faculty who fail to submit a grade for
a student by the deadline set by the College will be penalized at the discretion of the Dean.
Proposed Policy
INCOMPLETE GRADES
The incomplete grade (I) is a temporary grade indicting that work for the course is not complete.
Incomplete grade contracts are appropriate when a student has completed majority (typically at
least 80%) of the course during the semester, but conditions (such as illness or death in the
family) prevents the student from completing the final requirements of the course. Incompletes
should not be used to allow for make-up work (i.e. homework, exams, quizzes, or presentations)

missed prior to the final weeks of the semester. However, the final decision to grant an
incomplete within or outside of these guidelines resides with the instructor
Students are responsible for completing the Incomplete Grade contract in close consultation with
the instructor. The instructor must indicate on the Incomplete Contract the grade the student can
expect to receive in the class if the incomplete work is not completed by the agreed upon
deadline.
Students contracting for a grade of ‘I’ in the fall term must complete the course work by the
deadline set by the instructor, and no later than the end of the second week of the succeeding
spring term. Students contracting for an ‘I’ in the spring term must complete the work by the
deadline set by the instructor, and no later than July 1. Students contracting for an ‘I’ grade in
the summer term (Maymester or Holt’s 12-week and six-week sessions) must complete the work
by the deadline set by the instructor and no later than the end of the second week of the
succeeding fall term.
Incomplete contracts (signed by instructor and student) must be submitted to the Registrar’s
Office by the last day of the term/finals (fall and spring terms) and the last day of the term for
Maymester and Holt’s 12-week and six-week sessions. The Incomplete Grade contract is
available on the Registrar’s Office website.
Faculty may not assign a grade of ‘I’ without the an approved Incomplete Grade contract on file
with the Registrar’s Office, nor may a faculty member accept late work after assigning a final
grade (a de facto incomplete).

Supply Chain & Operations Concentration
The Supply Chain & Operations Concentration is open to all business management (MGT) and international
business (INB) majors. The concentration is grounded in the Rollins commitment to educate students for active
citizenship and ethical leadership in a global society and to prepare graduates for productive careers.
The requirements for the Supply Chain & Operations concentration are 4 courses.
(a) Core operations/supply chain management course (INB 365 or MGT 350)
(b) 3 additional operations/supply chain management courses (see sample list below)
Students must be in good standing with the college and carry the requisite GPA for their major. All prerequisites
must be satisfied for students to take courses or students must get instructor approval.

INB Major
Core Course

MGT Major

INB 365 International Operations Management & MIS

Electives

MGT 350 Supply Chain Management & MIS

Course Title
BUS 336 Business Statistics and Analytics
INB 345 Leading International Operations
BUS 351 Managing Hospitality Organizations
MGT 352 Project Management
BUS 366 Global Business Information Systems
BUS 368 Creativity, Innovation and Product Development
INB 376 International Supply Chain Analytics
INB/BUS 395 Special Topics (with a focus on Supply Chain or Operations Management)
INB/BUS 398/399 Independent Research (with a focus on Supply Chain or Operations Management)

